
 

Application for Residential Tenancy   
 

PH: 5576 7365   FAX: 5576 0274 
8 – 10 West Street, Burleigh Heads Q 4220 

 
     (To be complete by all adult applicants and unaccompanied minors) 
 
 

BEFORE SUBMITTING APPLICATION – PLEASE ENSURE THE FOLLOWING: 
 

 Page 3 is completed AND signed  AND Page 4 Section 12 is signed 

 Photocopies are provided of all identification – 100 points 

 Address of Property, lease commencement date & lease term are completed (page 1) 

 All applicants acknowledge we DO NOT accept Eftpos/Credit Card or Cash for Rent of Bond Payments   

 Full Bond amount is to be paid by way of Bank Cheque of Money Order in the name of The Residential 

Tenancy Authority 

 
Please TICK & SIGN acknowledgement of all of the above: _____________________________  Date:___/___/___ 
 

PREMISES 

DETAILS 

 

Address…………………………………………………………………………………………………………………… 

Lease commencement date: …………………… Lease term: ………………. Years ………… Months ….......... 

Rent: $………………………………        per           week/fortnight/month                    Bond: $………………... 

Total amount payable on signing of tenancy agreement: ……………………………………………………… 

Holding Deposit: (two weeks rent applies) $…………………………………………… 

APPLICANT’S 

DETAILS 

 

Name: ………………………………………………………………….. Phone (H):   (……)………………………….. 

Email: …………………………………………………………………... Phone (W):  (……)………………………….. 

Date of Birth: …/……/….. Car Registration No: …………………    Mobile: ……………………………................ 

Driver’s Licence No: (40 pts) ……………………………... Passport No: (40 pts) ………………………………… 

Medicare card/ 18+ Card No: (20 pts) ……………………Credit Card/card photo ID: (20 pts) …………………. 

Birth Certificate: ……………………………………………..Pay Slips (two required)  (10 pts) …………………… 

Copy of Utilities Accounts (Telstra etc) (20 pts) …………MV Registration Papers (20 pts) ……………………. 

Bank Statement (20 pts) ………………………* At least one form of ID must show your current address 

APPLICANT’S  

HISTORY 

 

Current Address: ……………………………………………………………………………………………………… 

Situation: renting/Owned/Other          Other situation: ……………………………………………………………. 

Period of Occupancy/Tenancy: ……………………………………………………………………………………….. 

Landlord/Agent Details of this Premises (if applicable) 

Name: …………………………………………………………………………………………………………………….. 

Phone: (…)………………………Rent: $...........................  Payment Period: Weekly/Fortnightly/Monthly 

Reason for leaving: ……………………………………………………………………………………………………… 

Previous Address (if applicable): …………………………………………………………………………………… 

Situation: renting/Owned/Other          Other situation: ……………………………………………………………. 

Period of Occupancy/Tenancy: ……………………………………………………………………………………….. 

Landlord/Agent Details of this Premises (if applicable) 

Name: …………………………………………………………………………………………………………………….. 

Phone: (…)………………………Rent: $...........................  Payment Period: Weekly/Fortnightly/Monthly 

Reason for leaving: ……………………………………………………………………………………………………… 

Have you ever been evicted from a property?                          □ Yes     □ No 

Are you currently in debt to any landlord or agent?                  □ Yes     □ No 



APPLICANT’S  

EMPLOYMENT 

 

Current Occupation: …………………………………………………………………………………………………… 

Employer/Business Name & CAN/Centrelink Details: ↓               Occupation: …………………………………… 

………………………………………………………………………… Length of Service: ......................................... 

Contact: ……………………………Phone: (……)…………………………… Fax: (……)………………………….. 

MUST SUPPLY A LANDLINE NUMBER – NOT A  MOBILE 

Nett weekly Income: $...................................Address: ……………………………………………………………… 

Previous Occupation: (if less than 3 years ago) …………………………………………………………………. 

Employer/Business Name & CAN/Centrelink Details: ↓               Occupation: …………………………………… 

………………………………………………………………………… Length of Service: ......................................... 

Contact: ……………………………Phone: (……)……………………………..Fax: (……)…………………………  

Nett weekly Income: $................................... Address: …………………………………………… ……………….. 

OCCUPANTS  

Number of Adults: …………………………………. Number of Dependants: ……………………………………… 

Full name/s of adult/s and minor/s to reside on the Premises: 

1. ……………………………………………………   2 ………………………………………………………………… 

3.……………………………………………………    4 ………………………………………………………………… 

REFEREES 

(All Referees should 

not be related to you) 

 

Business Referee 1: …………………………………… Business Referee 2: …………………………………… 

Phone:                       (………)………………………….  Phone:                       (………)………………………….. 

Relationship:             ……………………………………. Relationship:             ……………………………………. 

Personal Referee 1: …………………………………… Personal Referee 2: …………………………………… 

Phone:                       (………)………………………….  Phone:                       (………)………………………….. 

Relationship:             ……………………………………. Relationship:             ……………………………………. 

EMERGENCY 

CONTACT 

 

Next of Kin: ………………………………………………………………………Phone (H) (     )…………………. 

Address:       ………………………………………………………………           Phone (W) (     )…………………. 

                …………………………………………………………………………  Mobile: …………………………. 

Note: This information is required in case we need to contact you as a matter of urgency arising from your 

tenancy and your normal contact details are not responding. 

PETS  

Type/Breed …………………………………………………………………………………Number:………………… 

Type/Breed …………………………………………………………………………………Number:………………… 

USE OF PREMISES  

Will the premises be used for business purposes:           □ Yes     □ No 

SIGNATURES  

Applicant’s Signature:                                                Agent’s Signature:  

 

…………………………………………………                  ………………………………………………… 

 

Date: ………/………/ ………….                                     Date: ………/………/ ………….                           

 

 

 

 

 

 

 

 



 

Terms of Application 

1. Declaration 
The applicant declares: 

(1) that all the above details are true and correct, 
(2) that the Agent us authorised to cross reference relevant details against the listed references and check 

through any reference check organisation that the Agent may be affiliated with, 
(3) not to be bankrupt or insolvent. 

 
2. Applicant Agrees 
2.1 The applicant agrees that: 

(1) on acceptance of this application by the Landlord being notified to the Applicant, verbally or in writing, 
the Applicant will rent the premises from the Landlord under a Tenancy Agreement drawn up by the 
Agent and, upon the signing of the Tenancy Agreement, pay the Bond and Rent amounts in Item (1) by 
method acceptable to the Agent. Such payments to be Cleared Funds prior to occupancy. 

(2) The applicant will sign the Tenancy Application forth with upon presentation of the same by the Agent 
(3) This Tenancy Application, unless accepted, creates no contractual or legal obligations between the 

parties. 
(4) The Applicant understands that the Agent/Landlord is not required to give an explanation to the 

Applicant for any application not approved. 
2.2 On the signing of this Tenancy Application the Applicant may be required to pay a holding deposit: 

(1) if the Tenancy Agreement is entered into the holding deposit must be applied in payment in whole in 
part of Rental Bond and rent. 

(2) If the Applicant’s application is accepted and the Applicant does not enter in to the Agreement the 
holding deposit will be forfeited to the Landlord. 

(3) If the Tenancy Application is not accepted the holding deposit will be refunded. 
             

3. Privacy Statement 
The Agent collects and uses personal information obtained from you as the Applicant to provide the services 
required by you or on your behalf. You as the Applicant agree the Agent may collect, use and disclose your 
personal information in accordance with and subject to the Privacy Act 1988. 
 

 
Application 
 
I, the Applicant apply for approval to rent the premises referred to in this form and acknowledge that my 
application will be referred to the Landlord of the property for his / her / their acceptance and if the application is 
approved, to prepare a Residential Tenancy Agreement for the premises. 
   
I, the Applicant declare that I am not bankrupt or an undischarged bankrupt and that the information provided by 
me is true and correct.  
 
I have inspected the property at ............................................................ and wish to apply for tenancy of the  
 
premises for a period of ........... months, at a weekly rental of $................ per week commencing ......./......./....... 
 
 
I understand to pay a Rental Bond of $ .................... (4 weeks rent) by Bank Cheque of Money Order made  
payable to the Residential Tenancy Authority.   
 
I also undertake to pay the first 2 weeks rent totalling $................. by Bank Cheque of Money Order made  
payable to REOL International Pty Ltd. 
 
 
Statement of Costs:  
 
Rental Bond (4 weeks rent) $.........................  Payable to the Residential Tenancy Authority 
 
First 2 weeks rent $.........................  Payable to REOL International Pty Ltd 
 
TOTAL $.......................... 
 
 
 
Applicants Signature: .......................................................... Date: ....../....../......   
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